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1. O01mme moJ1o:KeHust
1.1. Hacrosmue IlpaBuia BHyTpeHHEro TpPYAOBOrO pacnopsiaka (manee —
«IIpaBuna») pa3paboTaHbl Ha OCHOBAHMU JEUCTBYIOIIETO 3aKOHOAATEIHCTBA U
yCTaHaBIMBAIOT MOPSAOK MpHEMa, TIEPEeBOAA U YBOJIbHEHUS PAOOTHUKOB, OCHOBHBIC
00513aHHOCTH paOOTHUKOB U paboTOAATENS, PEKUM PAOOTHI U BpeMsI OTIbIXa, MEPHI
MOOIIPEHUS M B3BICKAHMS, MPUMEHSIEMbIC K paOOTHUKAM, a TaK)KE WHBIC BOMPOCHI
perynupoBanus TpyaoBbix oTHoueHuit B AHO JAIIO «FOTL] «IIpodu 23» (nanee
— «O0pa3zoBarebHasi OpraHu3aLus»).
1.2. JleaTenbHOCTh MEAArOTMYECKUX, PYKOBOIALIUX M HUHBIX padoTHukoB AHO
JIO «¥OTL «IIpodu 23» pernameHTupyetcs cT. 46-52 denepalibHOrO 3aK0HA 00
oOpazoBanuu ot 29.12.2012 N 273-03.
1.3.  [eiictBust paboroaarenss U pabOTHHKA PErIAMEHTHPYIOTCS JEHCTBYIOLIEH
penaknuent TpyaoBoro kogekca PO.

2. IHopsimoxk npueMa pabOTHUKOB

2.1. TIlpuem Ha pabOTy NpEeAyCMATPUBAET CIEIYIOUIME OCHOBHBIEC ATAMbL: - OTOOP
KaHAUAaTOB Ha paboTy;

- MPEAOCTABICHUE  KaHAMAATOM  JOKYMEHTOB  HEOOXOAMMBIX  JUIS
TPYJIOyCTPOICTBA U HATMCAHUE 3asBJICHUS O IpHEME Ha padoTy;

- O3HAKOMJIEHUE C JIOKaJIbHBIMH aKTaMH padoToaaresss A0 MOJANUCAHUS
TPYZOBOI'O JOrOBOPA;

- MIPOBE/ICHHE BBOJIHOTO MHCTPYKTaXKa 110 OXpaHe TPyAa;

- opopmiieHHE  JOKYMEHTOB  HEOOXOJUMBIX IpPU  TPYIOYCTPONCTBE,
O3HaKOMJIEHUE C HUMHU PaOOTHHUKA U UX MOANHCAHUE;

- 3HaKOMCTBO BHOBb NPHUHATOIO pabOOTHUKAa C KOJUIEKTUBOM M pPabouyuM
MECTOM.

3. IlepeBoa padOTHHUKOB

3.1. IlepeBon Ha Apyryto paboTy (BPEMEHHO WJIM MOCTOSHHO) JOMYCKAETCS TOJIBKO
C MHCBMEHHOTO corjacusi pa0OTHUKA, HA OCHOBAHUU IPEABAPUTEIILHON
JIOTOBOPEHHOCTU 3aMHTEPECOBAHHBIX CTOPOH, B TOM YHUCJIE:

- pPabOTHUK MOXKET OBITh MEPEBEICH Ha APYTryI0 paboTy MO UTOraMm oTdopa Ha
BAaKaHTHYIO 1OJKHOCTH B OOpa3oBaTeIbHON OpraHu3alliu;

- PabOTHUK MOXKET ObITh BPEMEHHO MEPEBEJICH HA IPYTyI0 padoTy Ha CPOK JI0
OJIHOTO TOJIa TIO COTJIALIEHUIO CTOPOH;

- PabOTHUK MOKET ObITh IEPEBEACH HA APYTYI0 padoTy Ha MepUO 3aMELICHUS
BPEMEHHO OTCYTCTBYIOIIETO MO COIJAIIEHUI0 CTOPOH MW JPYTHX Cllydasx,
MPEAYCMOTPEHHBIX TPYIOBBIM 3aKOHOAATENBCTBOM POD.

3.2. Bpemennslii nepeBoj 6e3 coriiacus pabOTHHKA, MOKET ObITh OCYILECTBIIECH
TOJIBKO B CIIy4asiX, IPeIyCMOTPEHHBIX 4. 2 1 3 cT. 72.2 TK PO.

3.3. IlepeBoja paOoTHHKA TOANEKUT TOKYMEHTAILHOMY O(OPMIICHHUIO.



4. IlpexpameHue TPYAOBOro A0roBopa ¢ padornnkamu Oopa3oBaTeIbHOI
opranu3anuu (yBoJIbHEHUE)
4.1. TpynoBoil JOroBOp MOXET ObITH MPEKPAIICH (PACTOPrHYT) B MOPSAKE U 1O
OCHOBAHUAM, IPENYCMOTPEHHBIM TpyA0BBIM KOAEKCOM PO.
4.2. PenieHue BONPOCOB, BOSHUKAIOMIMX B CBA3U C MPEKPALIEHUEM TPYAOBOIO
JIOTOBOpa € paOOTHHUKOM,  SIBISIETCA  30HOM  OTBETCTBEHHOCTH  €r0
HEIOCPEICTBEHHOI'O PYKOBOJIMUTEIIS.

HepenieHHbIX BOIIPOCOB, KACAIOIINUXCS PUEMa-IIEPEAAyUn 1€, B TOM YHCIIE
nepefaud  HEoOXOAMMOM  OTYETHOCTH, BCEX MMEIOIIMXCS MaTepUalbHbBIX
HOCUTEJIEN MHpOpMaIMK, TOBapHO-MaTepUaIbHbIX IIEeHHOCTEH OOpa3oBaTenbHON
OpraHu3alli{, HCIOJIB3YEMBIX B IPOLIECCE NEATEIBHOCTH, BO3BpaTa JCHEKHBIX
CpeACTB (MMOAOTYETHBIE IEHEKHBIE CPEJICTBA, IO KOTOPHIM HE OBLIO MPEACTABIECHO
OTYETa, 3a/10JDKEHHOCTh M0 3apabOTHOM MiIaTe U Mp.) NpU YBOJIbHEHUH paOOTHUKA
OCTaBaThCs HE JIOJDKHO.

S. OcHoBHbBIE IPaBa U 00S13AHHOCTH PA0OTHHUKA

5.1.  Pabomnux umeem npaeo Ha:

5.1.1. 3akmroueHne, N3BMEHEHUE U PACTOPKEHUE TPYIOBOTO IOTOBOPA B OPSIAKE U
Ha YCJIOBHSX, YCTAaHOBIICHHBIX TpyaoBbIM KoaekcomMm P® wu Hactosmmmu
[IpaBunamu.

5.1.2. llpenocraBnenre eMy pabOThl, 00YCIOBIEHHOW TPYIOBBIM JIOTOBOPOM U
OTOBOPEHHOM B JIOJKHOCTHOM MHCTPYKUMHU U B IPYTHUX JOKAIbHBIX HOPMATUBHBIX
JIOKyMEHTaX.

5.1.3. PaGoyee wmecTO, COOTBETCTBYIOIEE TOCYJApPCTBEHHBIM HOPMATHBHBIM
TpeOOBaHUSAM OXpaHbl TpyJla U oOOecreueHHue HOPMAJBHBIX YCIOBUH Tpyla B
COOTBETCTBHUH C XapaKT€POM BBITIOJHAEMON UM PaOOTHI.

5.1.4. bectuatHblit JocTyn K pecypcHoi 6aze OOpa3oBaTenbHON OpraHUu3aluy Mpu
BBIMIOJIHEHUH JJOJKHOCTHBIX 00513aHHOCTEH.

5.1.5. CBoeBpeMEHHYIO U B TIOJIHOM 00BEME BHITUIATY 3apa00THOM TIJIaTHI.

5.1.6. OTopIx, oOecreuynBaeMbli YCTaHOBJICHHEM HOPMAaJIbHON
IPOJOJKUTEILHOCTH paboYero BpEMEHH, NPEIOCTaBICHUEM €KEHENETbHBIX
BBIXOJIHBIX JHEH, HepaObOuyux Mpa3JHUYHBIX IHEW, OMJIAYMBAEMBIX E€¥KErOJIHBIX
OTITYCKOB.

5.1.7. O6s3aTenpHOE COIMATBHOE CTPaXOBaHUE

5.1.8. ITonnyro poctoBepHyto uHGOPMAIHIO OT padboToaaTessi 00 yCIOBUSAX TpyJa
(cnenuanbHOM OIEHKE) U TPeOOBAHUSAX OXpaHbl TPyJa HAa paboueM MecTe.

5.1.9. BHecenue mpemIOKEHU 1O YIYUYLIEHUIO CBOEH JIEATEIBHOCTH U
OO0pazoBaTenbHON OPraHU3aluU B LIEJIOM.

5.1.10. [TpodeccnonanbHyo MOATOTOBKY, MEPENOATOTOBKY M TOBBIIICHUE
CBOEH KBaJM(UKALUK B MOPSIJIKE, YCTAHOBICHHOM TPYJIOBBIM 3aKOHOJATEIbCTBOM
¥ HOPMATUBHBIMU aKTaMu pabOTOaTENsl.

5.1.11. WHble nmpaBa, NpeIOCTaBICHHbIE EMY TPYAOBBIM 3aKOHOATEIbCTBOM.
5.2.  PabomHuk obs3an:



5.2.1. JIoGpoCcOBECTHO UCTIOIHATH CBOU TPYIOBbIE 00SI3aHHOCTH, BO3JIOKEHHBIE HA
HEro TPYIOBBIM JOTOBOpOM, HacTodmumu IlpaBwiamMu, JOJKHOCTHOW
WHCTPYKIIME M MHBIMH JIOKYMEHTAaMH, PETrJIAMEHTHUPYIOUIUMHU JAESITEIbHOCTD
paboTtHrKa. KayecTBEHHO M CBOEBPEMEHHO  BBINOJHATH  MOPYYEHHS,
pacnopsKEeHHUs, 3aIaHHsI U YKa3aHUsSI CBOEr0 HEMOCPEICTBEHHOIO PyKOBOAMTEIIS.
5.2.2. O0ecneunBaTh BHICOKOE KAYECTBO OKA3bIBAEMbIX OPTaHU3ALUEN YCIIYT.
5.2.3. HezaMeyutenbHO cOOOHIaTh HEMOCPEICTBEHHOMY PYKOBOJUTEIIO WIIU
JIPYTUM TPEACTABUTENSAM paboTOJaTeNs O BO3HMKHOBEHWM CUTYyallMM, KOTOpas
MO’KET IIPUBECTU K CHUIKEHHIO KaUeCTBA OKA3bIBAEMBIX YCIYT.

5.2.4. CobmonaTte Hacrosimuue IIpaBuiia ¥ HMHbIE JOKaJbHbIE HOPMATUBHBIE AKThI
paboTomarerns.

5.2.5. Ucnionp3oBaTh pabouee BpeMss U pecypchl (B T.4. HH(OPMAIIMOHHBIC)
paboTonaTens TONBKO 1S peweHuss pabouux BompocoB (OOpazoBaTenbHON
OpraHu3alMH.

5.2.6. IIpoxoguth  npodeCCUOHANBHYIO  MOATOTOBKY, MEPENOJATrOTOBKY U
MOBBIIICHUE KBATU(PUKALIMY, IPUMEHATH IMOJTYyYEHHbIE 3HAaHUS U HABBIKU B padoTe.
5.2.7. He nonyckarb HApylIEHUN TPYAOBOU TACIUIUINHBI.

5.2.8. HezaMeqmurenbHO coOOIIaTh HENOCPEICTBEHHOMY PYKOBOIUTENIO WM
IpPYrUM  TpEACTaBUTENSIM  paboToAarenss O  BO3HUKHOBEHMHM — CHUTYallUH,
MPEACTABIAIONIEH yrpo3y KU3HU U 3JI0POBBIO JIIOJEH, COXPAHHOCTH MMYIIECTBA
paboronatens (B TOM 4HCI€ HMMYyLIECTBAa TPETbUX JIMI, HaXOASILErocs Yy
PaGoronarens, ecau Pabotogarens HeCET OTBETCTBEHHOCTh 3@ COXPAHHOCTb ATOI0
MMYLIECTBA).

5.2.9. IlpuHuMaTh MEpHI MO YCTPAHEHUIO MPUYUH U YCIIOBHH, TPENSATCTBYIOLIUX
HOPMAaJILHOMY BBITIOJTHEHHUIO paOOThI (aBapuu | IIp.), U HEMEIJIEHHO COO0IIATh O
ciyuuBiiemcs: Pabotongarento.

5.2.10. bepexHo oTHOCUTBCS K uMyniecTBy OOpa3oBaTenbHON OpraHu3anuu
U (B TOM 4YHUCJE K UMYILECTBY TPEThUX JIUL, HaxoAsuiemycs y Pabotonarens, eciu
PaboTonaTens HeCeT OTBETCTBEHHOCTh 32 COXPAHHOCTh ATOT0 UMYLIECTBA) IPYTUX
pabOTHUKOB, ApyruM aktuBam (OOpa3oBaTeNbHON OpraHu3alyy, HE JOIMYyCKaTh
NOpYM WM  YHUYTOXKEHHS  MMYLIECTBA, HMH(POPMALMOHHBIX  PECYPCOB
OOpa3zoBaTeNbHON OpraHU3aLIH.

5.2.11. CoOmronath ycTaHOBIEHHBIM PaboromareneM MNOPSIOK XpaHEHUS
JNOKYMEHTOB, MAaT€pUAJIbHBIX U JEHEXHBIX LEHHOCTEW. 3aKIIOUNUTH JOTOBOP O
MOJIHOM MaTepUaJbHOW OTBETCTBEHHOCTH B CiIydae, €CJIM BBINOJHseMas pabora
IpeIycMaTpuBaeT HEMOCPEACTBEHHOE OOCTY)KMBAaHUME WM HUCIHOJIb30BaHUE
JIEHEXKHBIX, TOBAPHBIX LIEHHOCTEH, MHOIO MMYLIECTBA, B CIly4asX M B IOPSIKE,
YCTaHOBJICHHBIX TPYAOBBIM 3aKOHOIaTEIbCTBOM.

5.2.12. He pasrnamare cBeIeHMs, COCTABIIIOIAE KOMMEPYECKYIO TalHY U
KOH(HIeHIIMATTbHY0 HHPOPMALIHIO O AeSTENbHOCTU paboToaaTens. Mcnonb3oBaTh
MOJIYYEHHYIO CITY>KeOHYI0 HH(POPMALIUIO TOJIBKO B Pab0YMX LENsIX, HE JOIMyCKaTh
ee IMepeJayd CTOPOHHUM JHIaM, a Takxke padboTtHukam (OOpazoBaresbHON
OpraHu3allid, HE 3aHATBIM B IIpolecce, K KOTOPOMY OTHOCUTCA JIaHHAS
uH(popmarus.



5.2.13. CoOmroiaTh HOPMBI, TPaBWJIA M MHCTPYKIMM MO OXpaHe Tpyaa |
POTUBOMOXKAPHOI 0€30MaCHOCTH.

5.2.14. CoOmromath 4YHMCTOTY Ha paboyuMx MecTaxX, B TOMENICHUSX W Ha
Tepputopun PaboTonarens.

5.2.15. [TopnepxuBaTh CBOE paboyee MECTO M HMCHOJb3YEMYIO TEXHUKY B
UCIIPaBHOM COCTOSTHHH, TTOPSAIKE U YUCTOTE.

5.2.16. [Tpoxoauth 00yUeHre U TPOBEPKY 3HAHUI 10 OXpaHe TPyIa.

5.2.17. HemennmenHo  uw3BemiaTh  CBOETO  HEMOCPEACTBEHHOTO  WJIH

BBILIECTOSIIETO0 PYKOBOAUTENS O Ka)KJIOM HECUACTHOM CIIydae, MPOU30LIEAIIEM B
OO0pazoBaTebHON OpraHU3aliK, 00 YXYIIIEHUU COCTOSIHUSI CBOETO 370POBBSI.
5.2.18. [To oxoHYaHHIO PaOOTHI BHIKIIOYUTH UCIIOJIB3YEMYIO TEXHUKY, O BCEX
HEJI0CTaTKaX, KacalolIMXCAd TEXHHKH, KOTOpbIE OBLIM OOHApYy>KEHbI BO BpeMs
paboThl, COOOIINUTH HEMOCPEICTBEHHOMY PYKOBOAMTEIIO.

5.2.19. [Ipy BO3HMKHOBEHMH TIOXKapa MPUHATH MEpPbl K 00ECIEUECHHUIO
0€30MacHOCTH M 3BaKyalluu JIOJIEW U MaTepuaidbHbIX IleHHOcTeld. HememieHnHo
COOOIIUTH 00 3TOM B MOKAPHYIO OXPAaHY U HEMOCPEACTBEHHOMY PYKOBOJMTEIIIO C
yKa3aHUEM TOYHOI'O MECTa M0Kapa U HATMYMS B MOMEILEHUH Jitoied. [{o mpuObITUs
MIOKapHOM KOMAaHJbl TNPH BO3MOXHOCTH NPUCTYNUTh K TYIICHUIO IOXapa
MMEIOLIMMHUCS CPEICTBAMH, HE OTKPBIBATH OKHA U JBEPHU.

5.2.20. CooOmare 00 H3MEHEHUSX CBOMX MEPCOHANBHBIX JAHHBIX JIHILY
OTBETCTBEHHOMY 3a BEJCHHE KaJpOBOr0 JOKYMEHTOOOOpOTa Uil BHECEHMS
U3MEHEHHUU B JJOKYMEHTHI.

5.2.21. YBenomisaTe paboroaarens o paboTe 0 COBMECTUTENBCTBY, BEICHUN
MPEANPUHUMATENBCKON AEATEIBHOCTH, a TAKXKE IPYrof IESITEIbHOCTH CBSI3aHHOU
¢ 00acThiO B KOTOpo# paboTaeT OOpa3oBaTesibHAsI OPraHU3AIHS.

5.2.22. Crioco6cTBOBaTh CO3/IAHUIO OJArONMpPHUATHON JEIOBOM arMocdephl B
KOJUIEKTHUBE.
5.2.23. YnoTpeOasaTh NUILy U HAMUTKU B CHEUHUATBHO 000PYIOBAaHHBIX IS

ATOro Mectax. MecTa Juisi mprema MUIIM MOoAJIeKaT 0053aTeNIbHOM MPUOOpKE Mocie
MIPUHSATHUS WA W/WIA HAITUTKOB.

5.2.24. He sBAsSTBCS WHHULMATOPOM TMPOM3BOJICTBEHHBIX KOH(MDIMKTHBIX
CUTYallMi, HE JOMyCKaTh rpyOOCTh B OOLIEHUU C KOJUIETaMH M MOCETUTENISIMH
OOpa3oBaTeNbHON OpraHU3ALMH.

5.3. B ObpazosamenvHoti opeanuzayuu NPUHImMo:

5.3.1. IToCTOSSHHO COBEpILIEHCTBOBATh CBOM 3HAHHUS, YMEHUS UM HaBBIKU B
npodecCHOHAIBHOM cepe, MOBBIIMIATh CBOI KBAIH(PHUKAIMIO, 3aHUMATHCS
camMmoo0pa3oBaHuEM, MPUMEHSATh TMOJY4YEHHBIC 3HAHWUS U HaBBIKM B padoTe,
JETUTHCS UMU C KOJUIETaMHU.

5.3.2. OmnaunBath TOBBIICHUE KBaTU(UKAIMK PAOOTHUKOB B COOTBETCTBUU C
noTpedHocTs MU OOpa30BaTENbHON OpraHU3ali C 3aKJIIOYEHHUEM JI0rOBOpa Ha
oOyyeHue, Mo KOTOpoMy pabOTHHK 00s3aH oTpaborath B OOpa3oBaTelbHOU
OpTraHU3aIMU ONPEACIICHHBIN CPOK.

5.3.3. OTKpBITO M KOHCTPYKTHBHO OOCYXJIaTh MPOU3BOACTBEHHBIE BOMPOCHI U
pOOJIEMBI.



5.3.4. PaboTaTh B KOMaH/IE.

5.3.5. Oka3pIBaTh MOCUJIBHYIO MOMOIIb KOJUIETaM B PELIEHUH MPOU3BOACTBEHHBIX
BOIIPOCOB.

5.3.6. bpatb Ha ce0s1 JOMOMHUTETbHBIE 00SI3aHHOCTH U 33J]a4M 32 BO3HATPAXKICHUE
co ctopoHbl OOpa3oBaTeNbHON OpPraHU3aIINH.

5.3.7. bparb Ha ce0s MHULIMATHUBY B PELIEHUH pPa0OYMX BOIPOCOB, MpeAiaraTh
BapHaHTHI PEUICHUH CIOKHBIX PabOYMX BOMPOCOB, MPOOJIEM, YIyUIIeHUs paboThI
OO0pazoBaTenbHON OpraHnU3alyy W/WIH CIIEHUATHCTOB.

6. OcHOBHBIC IPaBa U 0013aHHOCTH padoToAaTeNIs

6.1. Pabomooamenv umeem npaso:

- 3aKJII0YaTh, U3MEHATh U PacToOprarth TPYJIOBOM JOroBOp ¢ pabOTHUKOM B
NOPSJIKE U HA YCIOBHSIX, YCTAHOBIICHHBIX TpynOBBIM KOoJeKcOM PD;

- HNOOLIPATH paOOTHUKA 32 TOOPOCOBECTHBIN 3()(PEKTUBHBIN TPY;

- TpeboBaTh OT PabOTHHMKA HMCIOJHEHUS UM JIOJKHOCTHBIX OOSI3aHHOCTEM.
Kpyr o00s3aHHOCTEH, KOTOpBIE BBINOJHAECT KaXKIblii paOOTHUK 1O CBOEH
CHEUATbHOCTH, KBAIM(DPHUKAUMKA WIH JOJKHOCTH, OMNPENEISETCS JOHKHOCTHON
WHCTPYKIIMEH M JpPYyTMMH JIOKaJbHbIE HOPMATUBHBIMU aKTaMH (IIpaBUJIAMHU,
NOPSIIKaMU, MOJIOKEHUSIMHA U T.11.);

- TpeboBaTh OT pabOTHHKA OEpeXHOro OTHOUIEHUS K HMYLIECTBY
paboTomarens;

- TpeOoBaTh OT pabOTHUKA coOMOAeHHs HacTosuX [IpaBu;

- TpeOoBaTh OT paOOTHUKOB COOJIIO/ICHNUS PABUJI OXPaHbl TPyJa U MOKApHOU
0e30IacHOCTH;

- npuBjieKaTh  pPabOTHUKOB K  JUCHHUIUIMHAPDHOM HW  MaTepuaIbHOU
OTBETCTBEHHOCTH B IOPSAKE U B COOTBETCTBUU C TPYJIOBBIM 3aKOHOJIATEIBCTBOM
P® u nactosimmmu [IpaBriamu.

- OCYLIECTBJSITh ~ MHBIE  MpaBa, IMPEIOCTaBICHHbIE €My  TPYIOBBIM
3aKOHOJIaTEIbCTBOM.

6.2. Pabomooamenv 0653aH:
- MPEAOCTaBIATh  padOTHHKaAM  paboTy, OOYCIOBJIEHHYIO  TpPYIOBBIM
JIOTOBOPOM;
- OpraHU30BbIBaTh TPYyJ pPAOOTHUKOB, HANpPaBJICHHBIH Ha S(OPEKTUBHYIO
NeSITeNIbHOCTD U pa3BuTue OOpazoBaTENIbHON OpraHu3allly;
- MPEIOCTaBUTh paOOTHUKAM 000PyI0BaHHBIE paboure MecTa;
- o0ecneunTh O€30MacHbIe YCIOBUS TPyAa paOOTHUKOB;
- C03/1aBaTh HEOOXOIMMBbIE YCIOBHUS JJIsl COBMELIEHHS pa0OThI C MOBBIIIEHUEM
KBaJIU(DHUKAIIHH,
- OCYIIECTBIISITH 0053aTEIHLHOE COIMATLHOE CTPaXOBaHHE PaOOTHUKOB;
- IIpU BPEMEHHON HETPYAOCTIOCOOHOCTH BBHITIJIAYMBATh PAOOTHHUKY MOCOOHE 110
BPEMEHHOMN HETPYAOCIIOCOOHOCTH B COOTBETCTBHUH C TPYJIOBBIM
3aKOHO/IaTeJIHCTBOM;
- CBOEBPEMEHHO BBITIIAYMBATH 3apabOTHYIO IJIaTYy;
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- o0ecneynBaTh  3alUTy  NEPCOHAIbHBIX  JaHHBIX  pabOTHUKA  OT
HEITPaBOMEPHOIO KCIIOJIb30BAaHUS MM YTPaThl 32 CYET CPEICTB pabOTOAATENS U B
MOPSJIKE, YCTAHOBJIECHHOM JIEHCTBYIOIIMM 3aKOHOIaTEIbCTBOM;

- o0ecrieunBaTh  BeleHHUE yyeTa pabodero  BpeMeHH  (HaKTHUECKU
OTpabOTaHHOIO PaOOTHUKAMU;

- 3HAKOMUTh DPAOOTHHUKOB IO/ TMOANUCH C NPUHUMAEMBIMU JIOKAJIBHBIMU
HOPMATUBHBIMH aKTaMH, HEMOCPEACTBEHHO CBA3aHHBIMH C HX TPYJIOBOU
JESITENIbHOCTHIO;

- BO3MENIAaTh BpeJ, IPUUNHEHHBIH pa0OTHUKAM B CBSI3U C MUCIOJIHEHHEM UMHU
TPYZOBBIX 005I3aHHOCTEMN, B COOTBETCTBUU C TPYAOBBIM 3aKOHOIaTEIbCTBOM;

- OTCTpaHATh OT paboTel pPAaOOTHUKOB B Cily4asX, NPEAYCMOTPEHHBIX
TpynoBbim kopekcoM P®, nnbiMu (enepanbHbIMU 3aKOHAMH M HOPMAaTHUBHBIMU
IIPaBOBbIMU aKkTamu P@;

- UCTIONHATh ~ WHBIE  OO0S3aHHOCTH,  MPEAYCMOTPEHHBIE  TPYIOBBIM
3aKOHO/IaTeJILCTBOM U HHBIMU HOPMATHUBHBIMHU MPABOBBIMH aKTaMH, COACPKAIIUMU
HOPMBI TPYIOBOTO TIPaBa.

7. Pa0ouee Bpemst M BpeMsi OTAbIXa

7.1. B OOpa3zoBarenbHON OpraHU3allMi YCTAaHOBJIEHA S-THEBHAs paboyvasi HeJems
C IPOJIOKUTEIBLHOCTRIO pabodero BpeMeHu - 40 4acoB B HEJIEITIO.

7.2. TI'paduk pabotsr: C nonenenpHuka 1mo narauiy — c¢ 08:00 go 17:00, To ecThb

1o 8 yacoB paboThl U 45 MUHYT Ha 00e.

7.3. BbIxoaHbie THU: cy000Ta U BOCKPECEHBE.
7.4. llepepsIB 1Sl OTIbIXa U IPUEMA MUIIM COCTaBISIET 45 MUHYT B NEPUOJ C
12.00 gacoB no 12.45 ygacos.

Kpome mepepbiBoB misi oTnbixa U npuema mnuiy, B OOpazoBarenbHON
OpraHU3aly MPEayCMOTPEHBI TEXHUYECKUE MEPEPHIBHI I OTAbIXa OT PadOThHI 3a
KOMIIBIOTEPOM: paOOTHHUKAM PEKOMEHIYETCS CAeaTh MepPePhIB U MEPEKITIOUYUTHCS
OT paboThI 32 KOMIILIOTEPOM Ha APYTyio paboTy B TeueHue 10 MUHYT uepe3 Kaxabie
60 MUHYT HEMOCPEACTBEHHON pabOThI 32 KOMIIBIOTEPOM.

TexHuyeckue nepepbiBbl CYUTAIOTCS PaOOUUM BPpEMEHEM, MTPEIO0CTaBIISIOTCS
B T€UCHHE pab0YEero BpeMEeHH, BKJIIFOYAIOTCS B HETO M OIIaYMBaIOTCS.

7.5. [ns oTAeNnbHBIX KaTreropuii paOOTHUKOB MO peueHuto ['eHepanbHOro
nupekTopa OOGpa3oBaTeIbHON OpraHU3aIlldd MOXKET OBITh YCTaHOBJICH THOKWN U
pa3be3MHON rpaduKu pabOThl C YIETOM CIEIHU(PUKHA BBIMOTHAEMbIX JTIOJKHOCTHBIX
00s13aHHOCTEH.
7.6. IlpuBneueHue pabOOTHUKOB K paboTe B BBIXOJHOW © Hepaboumii
Mpa3IHUYHBINA JIEHb OCYIIECTBIIAECTCS B cOOTBETCTBUM C 1. 1 ¢T. 113 TK PO.

[Tpo10KUTETFHOCTE pabOvero JHs, HEMOCPEACTBEHHO MPEIIECTBYIOIETO
HepaboueMy Mpa3HUYHOMY JHIO, YMEHBIIIAETCS HAa OJIUH Yac, B COOTBETCTBUU C
TPYJAOBBIM 3aKOHOJIATEIICTBOM.
7.7. OmayuBaeMblii OTIYCK MPEAOCTaBIAECTCS PaOOTHUKY B COOTBETCTBUM C
OUYEpEeHOCThIO, ycTaHOBJIeHHOW B (OOpa3zoBarenbHON opranuzanuu. ['paduk
OTIYCKOB COCTAaBJIIETCS HA KAJIEHIAPHBIN OJl B CPOK, ycTaHOBJIEHHbI TK PO.
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IIpOIOIKATENBHOCTD  €KErOJHOTO OCHOBHOI'O OIUIAYMBAEMOI'0 OTIIyCKa
cocTaBisieT 28 KameHAapHbIX JHEH. OT3bIB paOOTHHKA M3 OTIIYCKa JOIYCKAETCS
TOJIBKO C €r0 COIJIACHS.

[IpaBo Ha KMCHOJB30BAHUE OTIYCKA 3a MEPBBIM roja pabOThl BO3HUKAET Y
paOOTHHKA 10 HWCTEYCHHWU IIECTH MECSIEB €ro HENmpephBHOM paboOThl B
OO0pazoBaTenbHON OpraHU3alluy, €CIM UHOE HE YCTaHOBJICHO 3aKOHOAATEILCTBOM
P®.

[InanupoBaHue OIIAYUBAEMOTrO OTIIYCKa COTPYIHHUKOB OCYIIECTBIISIETCS HA
OCHOBE MPUHLHMIIA  PAUMOHAIBHOCTH, C Y4Y€TOM  B3aHMO3AMEHSIEMOCTH
COTPYIHHUKOB.

O4epeHOCTh M MPOAOIKUTEIBHOCTD OTIIYCKOB COTPYIHHUKOB HE JIOJDKHA BIIUATH
Ha JOCTHKEHUE NIOCTABJICHHBIX 3a/ad.

7.8. Ilo cemelHbIM OOCTOATENBCTBAM U APYTUM YBaXXUTEIbHbIM MpPUYMHAM
pabOTHHUKY IO €ro MHUCbMEHHOMY 3asiBJICHUIO MOXKET OBbITh MPEJOCTABIECH OTIIYCK
0e3 coxpaHeHUs 3apadOTHOM IUIATHI.

8. Omnara Tpyaa
8.1.  Jlns Bcex kareropuii paboTHMKOB OOpa30BaTebHON OPraHU3aluy OKJIaIHAs
CUCTEMa OIUIaThI TPY/Ia.

Taxxxke B OOpa3oBaTenbHON OpraHu3alMy MPEIyCMOTPEHbl NMPEMUU HA
OCHOBE 0011l OLIEHKU TpyJla paOOTHUKOB BHE CUCTEMBI OIUIATHI TPYZAa, HOCSAIIUE
pPa3oBbI  XapakTep ¢ BBHIIUIAYMBAEMbIe TPU JOCTHIKEHHH YCTaHOBJIEHHBIX
noKasaTelsield U YCIIOBUH, a TaKXKe 32 0COObIE TOCTHXKEHUSI, KOTOPhIE HAUUCIISIOTCS
Y BBITUTAYMBAIOTCSl HA OCHOBAHHHM MpHKa3a [ 'eHepanbHOTO AUPEKTOpa.

8.2. 3apaboTHas mjaTa KaXXJIOro paOOTHHKA 3aBUCUT OT €ro KBaJTU(UKAIUH,
CJIOKHOCTH, KOJTUYECTBA, KAYECTBA M YCIOBUH BBITIOTHSIEMON PaOOTHI.
8.3. B cmyyae ycTaHOBJEHUS paOOTHUKY HEMOJHOrO pab0o4yero BpeMeHHU oIjiaTa
TpyZJa MPOU3BOIUTCS MPOMOPIMOHAIBHO OTPaOOTaHHOMY M BPEMEHH, €CIIH WHOE
HE PEeyCMOTPEHO TPYAOBBIM 3aKOHOIATEIHCTBOM.
8.4. B OOpa3oBaTeibHOM OpraHu3allid yCTAaHOBJIEHBI CIEAYIOIIUE CPOKHU
BBITJIATHI aBaHCA U 3apa0O0THOM MIaThl: 15 Uncia KaXIoTro MecsIia BhIIIaYnBaeTCs
3apaboTHAs IUIaTa 3a MPONUIbIM Mecdl (BTOpas MOJOBHHA Mecsla) U 25 yucnia
KaXXIO0r0 MecsIla BBIIUIAYMBACTCS aBaHC 3a TEKYIIWH Mecdll (TepBas MOJOBHHA
MecsIIa).
8.5. Jlns wu3BemieHUs paOOTHUKOB O COCTAaBHBIX YacTsIX 3apa0OTHOW TUIATHI
OCYIIIECTBIISICTCS TOJATOTOBKA PACYETHBIX JIMCTKOB M0 3apabOTHOW I1iaTe B
COOTBETCTBHH C YCTaHOBJICHHBIMU B OOpa30BaTebHON OpraHU3alii CPOKAMHU.
8.6. 3apaboTHas TUIaTa MEPEUYUCISICTCS HA 3apIUIaTHYIO (1€0€TOBYI0) KapTy
pabotHuka. [Ipy coBmageHNy AHS BHIIUIATHI C BBIXOIHBIM I HEPAOOUUM
Npa3AHUYHBIM JTHEM, BBITUIaTa 3apab0THOM TUTATHl MPOU3BOAUTCS TIEPET
HACTYTIJICHHUEM STUX JTHEH.

Omnutata BpeMEHHU OTITyCKa MPOU3BOAMUTCS HE MO3/Hee, 4eM 3a 3 pabouux AHs
JI0 HayaJja OTITyCKa.
8.7. Wmupnekcarus 3apab0THOM T1aThl pAOOTHUKOB OCYIIIECTBIISETCS:
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- IEPUOJIMYHOCTh MHJEKCALIMK 3apIjiaThl — €XEroJHO, C IEPBOT0 MecsIia HOBOTO
(¢buHAHCOBOTO TO/Ia;

- BEJIMYMHA WHACKCAIIMW 3apIUiaThl YCTAHABJIMBACTCS - IO YPOBHIO WH(IAIINH,
nyonukyeMoMy B efiepaibHOM 3aKoHE 0 O0rompkere PD;

- 4acTh 3apa0OTHOM IUIAThI, KOTOpas Oy/1eT MHAEKCUPOBATHCS - OKJIA/I.

8.8. Ilpm HapymieHHH YCTaHOBJIEHHBIX CPOKOB BBITLJIATHI 3apaOOTHOM IIIaThI H
JIPYruX BBIIUIAT, MNPUYUTAIONIMXCS PAOOTHUKY, B COOTBETCTBHH CO CT. 236
TpynoBoro koaekca PO HauucnseTcs eHexHas KOMIICHCAIIHSL.

8.9. CormacHo crt. 165 TpynoBoro koaekca PD momumo oOmUX TapaHTHUil U
KOMITIEHCAlMi (rapaHTHH MpU MpUeMe Ha paboTy, IEPEeBoJie Ha IPYTryro padboTy, 1Mo
oIUIaTe TpyJAa U APYyTUe), padOTHUKAM IPEIOCTABISIOTCS FApaHTUH U KOMIICHCAIIUU
B CJICAYIOIIMX CIIyYasx:

- IPY HATIPABJICHUH B CIIyKEOHBIC KOMaHIUPOBKY;

- TIpU TIepee3ie Ha padoTy B APYTYI0 MECTHOCTB;

- IPU UCTIOJIHEHUH TOCYJaPCTBEHHBIX UM OOIIECTBEHHBIX 00sS3aHHOCTEH;

- IPU COBMENIEHUHU PA0OTHI € MOTyUYeHHEM 00pa30BaHuUs;

- IPU BBIHY>KJICHHOM TMPEKpaIieHuu padoThl HE TTO BUHE Pa0OTHUKA,

- TIPH NPEIOCTABICHUH €KETOJHOI0 OIUIAYNBAEMOTO OTITYCKa;

- B HEKOTOPBIX CIydasiX MpeKpalieHus: Tpya0Boro 10roBopa;

- B CBSI3U C 3aJIepKKOM MO BHHE paboTojaTesis BbIJAYU TPYJAOBOM KHUKKH MPHU
YBOJIbHEHUU paOOTHHKA;

- B JPYyIHX CIy4YasX, MPEAyCMOTPEHHBIX TpPyIOBBIM KOJIEKCOM UM HHBIMHU
dbeneparbHBIMU 3aKOHAMH.

KomneHcannu npenocTaBisitoTcsi BHE 3aBUCUMOCTH OT TOTO, TOMMEHOBAHBI
JU OHM B TPYJAOBOM JOTOBOpEe palOoTHUKA. TpymoBOMl JOTOBOp W/WIK
JIOTIOJIHUTENIHBHOE COTJIAIIEHUE MOTYT COJIEPKATh JTOMOJIHUTEIbHBIE KOMIIEHCALINH,
KOTOpbI€ JIOJKHBI  JIOKYMEHTAJbHO TOATBEPKAAThCA PAOOTHUKAMU W/WIU
paboToiaTeneM.

[Ipn mpenocTaBneHWH TapaHTUW W KOMIIEHCAUHWW COOTBETCTBYIOILINE
BBITIJIATHI IPOU3BOISITCS 3a CUET CpelICTB padoToaaTens. Opranbl U OpraHu3alyu, B
MHTEpecax KOTOPBhIX paOOTHUK UCIIOIHSET FOCYIapCTBEHHBIE WU OOIIECTBEHHbIC
00s13aHHOCTH (TIPUCSKHBIC 3aceAaTeNu, JIOHOPHI, WICHBI H30MpaTEIbHBIX KOMUCCUN
U JApyrue), Ipou3BOAST paOOTHUKY BBITUIATHI B MOPSIKE U HA YCIOBUSAX, KOTOPHIC
IPEAyCMOTPEHBI (pefiepaTbHBIMU 3aKOHAMU M MHBIMH HOPMATUBHBIMU MPAaBOBBIMU
aktamu Poccuiickoit ®enepanmu. B ykazaHHbIX choydasx —paOoTomaremnhb
OCBOOOX/MaeT pabOTHUKA OT OCHOBHOM pabOThl HAa TEPUOJ HCIOJHEHUS
rOCyJapCTBEHHBIX WJIM OOIIECTBEHHBIX O0SI3aHHOCTEH.

Komnencammu B coorBercTBHHU cO CT. 217 HK P® oTHOCSTCA K 10X0IaM, HE
MOIC)KAIIMM HAJI0T000I0KEHHIO (OCBOOOXKIaeMbIe OT HAJIOT0OOJ0KEHUS), U CT.
422 HK P® oTHOCATCS K CymMMaM, HE MOJJEKaIIUM OOJ0KEHHUIO CTPaXOBBIMU
B3HOCAMH.

9. IMoompenusi corpyanukoB O0pa3oBaTe/ibHOM OPraHU3aANUN

9.1. PabGoronmarens uMeeT MpaBoO MOOWIPATH pabOTHUKOB (OOpa3oBaTeNbHON

OpraHu3alliy 3a 0COObIe NOCTHKEHHUS U JOOPOCOBECTHOE MCIIOJIHEHHE TPYIOBBIX
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0053aHHOCTEH  TIOCPEJCTBOM  OOBSBJICHUS  OJIar0JJapHOCTH, PEMHUPOBAHMS,
HarpakJICHUs [ICHHBIM ITOIapKOM, TTOUYETHOW TPaMOTOM, TPEICTABICHUS K 3BaHUIO
JY4IIero 1o mpodeccuu u mpodee.

10. OTBeTCTBEHHOCTh 32 HapPylLIeHHE TPYAOBOIl IMCHUIJIMHBI U MPaBHJI
BHYTPEHHEIr0 TPYJA0BOI0 PacnopsaKa

10.1. Hapymienue TpyAOBOM JUCHUIUIMHBI BJIEYET 3a COOOM MPUMEHEHHE MeEp
JUCUUIUIMHAPHOTO W/WJIM MaTepUalbHOTO BO3JECUCTBUS B COOTBETCTBUU C
JIEUCTBYIOIIMM 3aKOHOAATEICTBOM PO.

10.2. 3a HapylieHue TPYJOBOM JUCHUIUIMHBI pabOTOJaTENh NPUMEHSET K
pabOTHUKY CJEIYIOUUME TUCHUIUIMHAPHBIE B3bICKAHUS: 3aMEUYaHue; BBITOBOD;
YBOJIbHCHHE.

11. 3axkiaouuTebHbIEC I0JI0KECHUS

11.1. Bce pabornukn AHO IO «tOTL «IIpodu 23» wumeroT mnpaBo Ha
YBaXUTEIBHOE OTHOILIEHUE, 3AIUTY YECTU U JOCTOMHCTBA.

11.2. UaunmatiBa W  MHEHHE pPAOOTHUKOB YYMTHIBAETCS B  INPUHATUHU
YIPABJICHUECKUX PEIICHHI, YTO 00ECIIEUNBAET UX KOJUIETUAJIbHBIA XapaKkTep.
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